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Amtlc,Kapstlill,Dayanak、 'c T21nimlttr

Amac

ⅣlADDE l_Bu y(ヽ nctnlcliこ ill anlacl.clcktronik vc nziksc1 0rtanlda.Kurunlullluzca

bclgclcrill tircti111lcsi、  alinnlasI、  ka、′clcdilnlcsi: 86ndcril1llcsi. ぃ)こ altlinlasl. tcslinl cdi111lesi.

saklannlasl、   i11lhasi、   bunl(lra  ilislく in  is  、ァc  i、 lcllllcri1l  ctkin  vc  dilzcnli  ytiriittilnlesi、

sorunlluluklarin bclirlennlcsi ilc Ktitahya Bclcdiyc 13a゛
kan11二 l Evrak Yて nヽctinli Usul vc

EsaslarinHl uygulannlasina iliskill LIStll、 ′c csaSlal・ l dtizcnlcnlcktir.

K:l:)stt ill

MADDI]2‐ 3u)Onctnlclik:Kut〔 l11)a Bclじ di)'c Basktl!lll二 11llll ktlrunl.kurtiltlti.8じ Fヾ ek
.ヽc ttizel ki§‖clle yaptiき l i9 VC dl, )'azl§ nlalal・ ilc clcktl・ 01lik vc liziksc1 0「 ta11lda olし l§ tt!rula11
bilgi、 belge、 dilck9c vcya doktinlとinlarl kapsal・

.

Dayanak

ⅣlADDE 3‐ Bu yё nctnlclik:

a)23.07.1965 tarih vc 12056 saylll Rcsnll Gazctc ilc yaylllllanal・
ak yuriirluttc

giren 657 saylll Dcvlct Mcnlurlari Kanunu.

b)10.11.1 984 tarih vc 1 8571 saylll ltcsllll(〕 azctc ilc yayHlllanarak ytirilrltittC ttil・ en

3071 saylll DHck9c Kanunu.

c)16.05,1988 tal・ ‖l vc 19816 sa、 l1l IRcs:1li Gtizcte ilc ya).Hlllanarak ).:irtirllこ
c gil・Cll

Dcvlct Arsivlcri Yё nctnlcliこ i.

9)04.10.1988 tal・ ih、′c 19949 sa)′ ll!Rcsllll Gazctc ilc yayinllanarak yururlii二
C gil・ cll

Ⅳluhaねzasina LtizLlnl Kahllayan Evrak Vc Malzenlcnin Yok Edilnlcsi HakkHlda

Kallun Huknlこ inde Karal・ 1lanlcnin Deこ istirilcrck Kabull Hakklnda Kanun,

d)24.10.2003 tal・ih 、′c 25269 savI1l ltcsilll Gazcte ile yayHlllanarak yuriirltiこ c girCn

4982 sa)′ lll Bilgi Edinnlc Kantlntl、

c)23.Ol.2004 tarih vc 25355 sa、′lll Rcsnli Cazctc ile )′ aylnllanarak yurtirltiこ c
gircn 5070 sayllI Elcktronik inlza Kantlnt:.

0 24.03.2005 tarihli c_ID6nil、 tinl Ttirki).c Prtjcsi 2005 Yl11「
1)′ lcnl l)lanl.
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g)25.03.2005 tarih ve 2005/7 saylli Standa1l Dosya Plani Hakkindaki Ba§
bakanllk

Genclgcsi.

Ё)13.07.2005 tarih vc 25874 savill Rcsnli Gazetc‖ c yayinllanarak yururluttc giren

5393 Saylll Bclcdiyc Kallt11lLlnun 1 5/b nladdcsi.

h)2007 ylll TSE 13298 Bilgi 、.c Dokinlant〔ls)on _ Elcktronik Bclgc Y6nctinli

Standardl.

1) 16.07.2008 tal・ ih 、c 20()8/16 sa、 lll Elckt「 o!lik l〕 clじ c Stallda1llal'l 卜IakkHldaki

Ba§ bakanllk Gcnclgcsi.

1)31.07.2009 tarih vc 27305 sa、 ′lll Rcsnli Cazctc ilc yそりinllanarak y11'tirllこ c girCn

Kamu Hiznlctlcrinin Sununlunda Uyulacak Usul vc Esaslara iliskin Yё
llctnlclik.

j)25.08.201l tarih vc 28036 saylll Rcsnli Gazctc ilc yayinllanarak yl「
urlugc giren

Ka)′ ltll Elckti・ onik Posta Sistcnlinc iliskin usul vc Esaslar Hakkinda Yё
nctnlclik、

k)19.Ol.2013 tarih vc 28533 savllI Rcsnli Gそ lzctc ilc yayinllanarak)iirurl口 gc gircn

Elcktl・Onik Tcbli8at Yё 1lctnlcli二 i、

|)02.02.2015 tarih vc 29255 Saylli sa)′ lll Rcsnli(〕 t1/ctc ilc)a).inllanarak)′ ul・ u「 lilきc

gircn Rcsnli Yazl§ !1lal〔 ll・ cla tj).8ヒ llanacak Usul、 c Esasl(1「 lltlkk‖ ld〔 l Yo!lctillclik.

nl)Kalkinnla Bakanl!ど 11〔 lド a lilld〔 in hazl「 lanall c_Y〔lzぃ 111をl lcknik Rchbcri.

n)14.10.2017 tal・‖11i 、c 30210 sa、 l1l ltcsnli Gazctcdc )'a)Hlllallan 201 7/2i sayl11

c― Yazl§ ma PrqiCSi Gcnc18csi.

o)Kiitahya Bclediyc Bal.sikallllこ l inlZa vc Yctki Dcvri Y6ncrgcsi htikumlcrinc

dayanllarak hazH・ lannll§ til・・

′
l｀allllnlar

MADDE4-(l)Bu)′ ёnCtlllcliktc gcfcni

a)Kurulll:Kutahya Bclcdi)c Baskanllこ InI

b)Belcdiyc:Ktitahya Belcdi)c13askan11き ini

C)Ba§ kan:Kutah)a Bclcdi)′ c Baskaninl.

9) Bclgc:[lcl・ llangi bir bi!c)、 じli、 |じ 11lill.kLlrtll]lsal it)nksi)ontln、 ′c)'a kt!「しlnlSal islcnlin

ycrinc gctir‖ 11lcsi l,in alll111ll、
 )と l Cla idal・ c tal・ alindtlll ili・ ctil nli、 l ilcrik. ili§ ki vc

“

rnlatl ilc ait Olduこ tl lt)1lksi).on vc).(l iSlclll 19in dclil tc゛ kil cdcrck ιlidiyct zincirini

llluhalhza cdcn、  lslak ill〕 zayla ya da guvcnli clcktl・ onik i11lzayla i11lzalannll§  vc
kurunlsal belgc kaylt sistc11llcri i9crisilldc kayit altHla al‖

l nll§ llcr ttirlti kayltil bilgi

veya doktinlani、

d) Elektl・ollik bclgc: llcl・ lla11=i bil・ bil・ c).Sel islじ 11lin cヽ)′〔l kしlrしl11lsal it)nksiyontln vc)′ a

i§ lcllll11)′ cl・ illC gctirilnlcsi iゞ i!l alinnll§ )'a da iclarc tal・ anlldan til・cti111lis:iccrik、 iliski

vcお rnlatl ilc ait Olduこ t:lbnksi).011、 rC)′ a islcnl i9ill dcl‖ tcskil cdcrck aidi)′ et
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zi1lcirilli nlヒ:hafhza cdcn vc clcktl・ ollik Ol・ tanlda olし l,tし lrtllan. 8ё ndcl・ ilcn vcya

saklanan llcr ttirlti kayltli bilgi)′ i,

c)Elcktrollik Bclge Yonctinl Siste11li(EBYS):Bclcdi)′ c Baskalll:二 l・ nin lilaliyctlcl・ illi
yc面 nc gctirirken Olu゛ turdu二 u hCr tlrll bclgcllin iゞ crik.島 rnlat.ust vcri vc iliskiscl

6zcHiklerilli kOrtlyarak.bcl怒 elcl・ ill ait oldLlユ l ibllkSiyOn ve)′ al§ lc111 19in dclil teskil

cdcn ve bu bclgclcl・ iil ti!ヽ ctinli.al・ sivlcnnlcsi.cri§ i!1li、 c i11lhas11la kadal・ olan stil・ ccill

clektronik orta11lda)く nヽctinli!li sa二 la).〔 in sistc1111.

O Sistcnl:「〕lckti・O1lik 13clgc Y6nctinl Sistc11lini([BYS).

8)Bil・ inl: Bclcdi).c B`l、 kan11二 l'nda btlhlnan. dcilctilll 、̀C )′ 6nCti!1lc ili,kin tlnl

bil・ i1111cl・ 1.

Ё)Biri11l EBYS sol・ ulllltisu:13a二 11 01duttL:birinldc sistclll lと inillllanlι llそll・ 11l l.kullanicI

isicnllcrilli,bil・ inlcと lit sablonlal・Hl yё nctilllini.cvralく lι ll・ln takibi1li、 dcstck hiznlctini

vc ilgili bil・inllcrc ait bc18clcri gё rtinttilcnlc)/etkisillc sahip Olan personcli、

h)19 yazl§ !1la:Kurunl 19crisindc)/apllan hcr ttiFll yaZl,nlayl、

l)Dl§ yazlSnla:Baskanll思 lll VC)/a Ba§ kanl!kt〔lranndan d。意rudan)′ azl§ nla)/ctkisi
vcrilcn bil・ inllclill kし lドしlin、 |くし!ドしllLisヽ′C ki゛‖Cl・ lc)aptl二 l her ttil・ l ti)azl゛ 111とり

'1、

1)Dilekcci Kanlu kヒ !Fu nl eヽ ktl「 uluslをtri hそ lricindcki. Gcrcck 、じ 1 1zcl Kisilcr
taranndan bil・ dilcき i.tttlCbi、 sika)'cti b‖ dil・l1lck i9in sLinulan.dilck9c sahibillin adi_

soyadl、  1｀ .C. ki11llik ntlnlllrasi vc in1/asl ilc iゃ  、
′じ
)セl ika11lct8ah adl・ csi yazl11  .

・`Bclediyc l〕ιl,kanl:き l・ !lを 1・・llitabcn)〔 lZ!hlll゛ yazllarl.
j)Dokti111(lll: K ti「 tlnlSal lit(lli、 ctlcrin、 crillc 8ctirilnlcsi t1111を lCi)′ la Kurunl t〔lralindtin

hazHlannll゛ )a da Ktlド Ll111そ 1 86nCICrilllli、 hcl・ ttirl[i bilgi)i.

k) ltCSnll yazl.sinl〔t: ldarclcrill kclldi 191crindc、  idarclclヽ i1l bil・ bi1lcriylc vc)′ a idarclcr ilc

gcr9ek vcya ttizcl kisilcr al・ asHlda ilctisilll sa二 lanlak anlaclyla llziksc1 01・ tanlda veya

clcktronik ol・ tanlda)′ til・こlttilklcri sul・ cci、

1)EBYS sistcnl yё ncticisi:[BYS i9indc hcr ttirl口 tcknik yctkiyc sahip.EBYS｀ nin
Sa思 llkll bir sckildc i,lcrli二 ini saき lanlakla so「 unllし l olan vc Bilgi l§ lcnl Mudilrll思 u

taranndall bclil・ lencn ttё rc、′li)′ i.

111)Elckti・ ollik Ortanl:EBYS、 ′tl(1之 l kul・ ll11lsそ ll be18c kti)'1l siStC1111cri 19cI・ isindc bi18i.

bclge vcya dokunlalllal・ Hl 11〔 lzHlandl二 l :ヽc ka),itll ol(ltlこ し! lncr turiti bilgi 、'c Hctisinl

teknolQlisi al・ (lマ larinl.

n)Elcktronik )′azlsnla pakcti: I]lcktronik o「tanlda ha1/!ドlanan rcsnli メlzl゛ 11lalal・ lll

cklcri ilc bilヽ liktc bil・ bilitl111tik()i tl,ttll・ (ltlこ t!lltl gostcl・ c111う akcti.

0)Pai・ali Bil・ bc18c)i hazl「 |〔l)tl!1.haz!Flanillそ l、 Hldtl katkl、 l()|(in vcメ lk()!11:ヽく)|じ dcnlcrin

kisa inlzそ ls Hllヽ C)a Clcktl()nilく ()na)′ Hll.

ё)Paraf sahibi:Bclgcyi cllc)'a da Gtivcnli Elcktronik lnlza vcya ElcktrOnik Onay ilc

parallayacak Olan gel・ cゞk l(1§ iyi、

p) I11lza: Bir belgeyi ona)′ la11laya vcya i゛ lenli tesisc )′ etkili olanlar taranndan islak

vcya CJtivcnli l]lektl・on‖くilllza ilc atllι lll il1lzavl、
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r)Glvcnli clcktrollik illlzai Munhaslttlil il〕 lza sallibinc htlき ll()la11.sadccc inlza

sahibillill tasarrt11しindti btllLlnan gtivcnli clcktl・ Ollik i11lza olt!,tt!rnl a al・ acl ilc

olusturtllan. ilgili nle、′zL:atilla tlygLln bil・  sck‖ dc nitclikli clcktl・ Onik scl・ tiflkaya
dayanal・ ak inlza sahibinill ki11llittinill Vc i11lzalannlls clCktl・ onik vcridc sOnradan

herhangi bir dcき isiklik)′ aplllp)apllnladlЁ HlHl tcspitini sa二 layan Clektronik inlzayl.

S) Islak inlza: El til・ こi:lti()lan inlzavl.

§)ISlak lnlzall Belgc:Kn二 lt ilzcrindc 01tl,turulan vc cl ilc inlzalanan bc18c yada yazl

cklcl・ illi、

t)Mobil inlza:Ccp lclclk)nu、 .cya n10bil cilltlzlarda CiSM sIM kan kullannlak

surcti)′ le.5070 sa)′ 111 ElcktドOnik inlztt Kantlllti、 c ilsili)as〔 ll nlcvztl〔 tta uygun
olarakしl)'8ulall〔 in gil、 cllli clcktrc)llik inlza islclllilll、

u) InlZa olLl゛ ttlrnl〔 l al・ acl: l;lckt:・ onik i111/ι l()ltぃ lLlrnltlk tizcl・ c、  i11lzt1 01Ll§ tヒ!rnla 、crisini
kuHanan yazllHll vc)'a dollι inHll al・ac Hl!.

u) InlZa sahibi: Fiziksc1 0rta11lda tirctilcn bclgc)'i inlzala)′
an vC).a clcktl・onik illlza

OILl§ ttlrnlak tizcrc bil・ i!1lza 01し lstし 11・ llla al・ acHll kLl‖ allan gcrcck kisi)′ i.

v)Elckti・ onik Onay:G‖ vcnli clcktronik inlz〔 l kullanllnlayan dul・ unllarda paraf ycrinc
ahna1l vc EBYS tlygul〔 1111〔 lsinin giinilk l・ apOl・ lal・inda(log)ka)′ lt altina alinall kaydl

y)Karckod: Ktlrtlnlda l]BYS tレ crindc dtizcnlcncn bc18clcrc、  sistcnl tal・ とiindan
otonlatik olal・ alく  cklcncn vc sё z kollし iStl bclgenill dO二

l・しllanlas‖ 1‖1 )′ apllnlasHla
inlkan sa二 laytin.si),ah、 c bcyaz lliicrclじ

!・clじ 11()lし :、an iki bo)`tltlti b〔 l!・kod t口 l・tinu.

z)Kul・ ul: Kurunlunluz 8(ゝ rcV yctki 、.c s()runlluluklari dnhilindc bulunan bir i§
i

)′
apnlak、

 )′ёnctillck 、'c)'a kヒ l「 llnlにI nlti zし l tclllsil ctnlck iゞ in ba§ kanl:k、  bclcdiyc
nleclisi vc belcc11)c cnctinlcni ttll・ alinclをln gё「じ、lcn(lil・ lhllls ki゛ Hcrdcn OltlsnlLl§

lopltllし lk.hc)ct.kOnlisぃ )11、 b

aa)Akl§ :Elcktr()nik bclgcnin hazlド lannlasi salllasinda tlnlillhnacak()|〔 lll.sI「〔ll!()larak
Paral｀ Sahibi. inlza sahibi. 、′al・ sa oltlr/ona) ilc 8crcき i ′ヽCya bilgi〔 ldHlll silsilcsini

lccrcn inlza stircci tanHll‖ 11.

bb)Taslak:Bir bclgcnin.sOn inlza sahibi taralindan inlzalannlanll§
vc hcnuz rcsnliyct

kazanillayarak hし lkuk,()larak bil・  sOnuc cloこ LlraCak asanlaya gchllcdcn ёnccki
halilli、

cc)Fiziksclヾ lktl:Bclgcnill kattlda liZikScl d6ktinltintin alinnlls halini、

99)Fiziksc1 0rtanl:Kうこlt()「 talllinda)′ apllan i,|じ 1111Cri.

dd)Gclen bclgc:Kt!「ヒinlそ l lizikscl vcメ i clcktr()nik OFt〔 lllltia gclcin hcr turl:i bclgc)i.

cc)Gidcn bclgc:|)a§ kallllkta!l vc)′ ll 13askanllk,ad()二
l・ uda11)′そしZl,nl〔1)'CtkiSi vじ l・ ilell

biri11llcrdcn ktll・ ヒinl.kt!「 tlltl、 vc ki゛‖Cl・c8(｀ l〕 dCrilcn llじ r turlti bcl思 c)'i.
11)Gizlilik dcrcccli bclまじ:ti/crilldじ ぃ)k gizli.rizliヽ じ(レじl ib(l「 csi tを l゛ l)ι tn bclgc)i.

88)Gizli:Biinlcsi 8crckclllclin dぃ Inda tllこ cr kisilじ rin bilnlclerinin istcnnlcdiき i ve

izillsiz a91klandl二 l taktlil・ dc dc、′lctin giivcnlittillじ、 LIlt!Sal 、〔l「llk 、せ biltiinlロニC. i♀ 'ヽc

dl§  nlcnfaati11lizc ciddi ,ckHclc zarar vcrccck. yabそl1lci bil・  dcvlctc fhydalar
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Saき layacak nitcliktc Olan belgc ilc ticari sH・ 、 ki,i haklを 11■  vc bCnZcl・ i 1lcdcnlcrlc

kantlnlal・Hl a91klallllltlS‖ ll)a｀そllく ladlき l bil怒‖Cri iゞ crcll bじ |じc)i_

ここ)COk ttiZli:Billllcsi 8erckcnlcrin dl,Indそ 1(li二じr kisilじ rin b‖ nlclcrillin istcilnlcdiこ i vc

izinsiz a91klandlこ l takdil・ dc dc、′lctin giivcnliこ inc. ιllし isどll 、'a11lk vc btittinll二 c, 19 ′ヽC
dl§ nlenfaatilllizc ha)′ ati bakHlldan sOn dcrccc bil)tik zarar vcrccck、

 )′ abanci bil・

dcvlctcぬ ydalar sagla)′ acak vc guvenlik bakinlindan Olattan ustu onenli haiz

bclgcyi,

hil)Ozcl:izinsiz a91kl〔 indl二 l takdirdc.dc、 lctill nlcnlセlat vc pl・ cstlinC Zarar vcrccck

、'cya).aballci bir dc、 lctcぬ ydalar sa二 layacak nitcliktc olan bclgcyi.

H)Ki§ lyc ёzcl:Gizlilik dcrccc11 01nlaylp ancak.bclirli sahisl〔 trin vcya yctki vcl・ diklcl・ i
personclin a9〔 lbilcccЁ i bclgC ilC tizcl・ indc a)′ Fl bir i、 とt「ct tasHllと lsa dahi nlakanl

sahibinill adina gclcn bclじ c)li.

li)HiZnlctc ёzcl:iヾ crditti bilgi itib〔 lri)lc 90k gizli_gizli、 ′cで zヽcl gizlilik dcrccclcri ilc

kol・しlnillasi gcl・ ckllnc).Cll allcak b‖ 11lcsi gcl・ clくじlllclヽdcll ba゛ kttsi tal・ alindtin bilillnlcsi

istcnnlc、 cn bclЦじ、i、 、

1)1｀ a割lir dl§「 ozc面 ndc,Ok」 zli.giJi.6zcI.hizndc 6zcl.kisi)'c6zcl ibarclc面 ni

taslyanlal・ dl§ Hld〔lki her tiirlti belgeyi.

kk)Kayltll Elcktronik I)osta(KEP): Elektr()nik ilctilcrin、
8こ,ndCrinli vc tcsli11latl da

dahil ohllak tizerc ktlHanHllHla iliskil1 01arak hし lktlki delil saこ layan、  clcktl・ onik

postanHl nitclikli sclく lini.

11)HCSap sahibi:Adina KEP hcs(lbl tahsis cd‖ cn gcrゞ ck ki゛ i)′ i veya kanlu vcya ёzcl

htlkuk tiizel kisisilli、

nl nl)I§ lenl)′ctkiliSi: Ilesap stlhibinin ttizcl ki゛ i()ldヒ lニヒl dtl「ヒinll〔trda i18ili KEP 1lcsabHla

iliskin i,lcnllcri ttizcl kisi nanl、 /e1lcscnbHna):〔 lPιl1l gcr,ck lく i,i vcyalく i、‖じri.

nn)KEP hcsabli o「 uinal ilCti s(ヽ ndcrnlc vc al11la ilc KIJl)‖ ctisi alnla)′ ctcnCttinC Sahip

KEP sistcnlilldc oltl、 t ti「 tll(‖ l clckt「 Onik p(〕 sttt hestibHll.

oo)Yazl l゛ lcri Mtidtirl」 二1l Gcncl Evrak 13iri11li: Bclctliyc Bと 、kan11き !・ na gclcn
be18clcl・ 11l tcsli111 之llHl11lalsHll、 i18Hi bil・ inllcrc ci〔 l二 ltllnlasHll、  ka)'ltlal・ in‖l duzcnli bil・

§ck‖ dc ttlttlhllasHll. bclgc akl§ ‖lHl stiratli 、c e11lni)′ctli o111lasHll vc Belcdiyc

Baskanllき 1'ndan 91kan be18elcl・ 111 86ndCl・ ihllcsilli sattlanlakla gё rcvli Olall birinli,

ёё)Muhatap:Elcktronik tcbligati alan kurunl i9i birinl.kurunl dl§ l kanlu kurunl ve

kul・し:ILI§ lal・ 1.gcrcck、′c),a ti1/‐ cl kisi)′ i.

pp)Olur yazisi:Birinllcr tそlralindan()lusturularak B〔lskanllk onayina stinulan yazllarl

rr)0「 linal ilCti:GOndcrici tar[llキ lldan lrctilcl]、 c8(,lldCricinin gti、′cnli clcktronik

inlzasHll ta§ 1)′ all ilcti)i.

ss)Dcvlct Tcskilatlル 1じ rkczi Kそ 1)′ lt SiStcnli(1)l]′ l SiS):To「 ki)cC｀ unlhLlriycti dc、 アlet

)′
apls‖lHl ttinl ktlrtl111 、'C ktlド LIIし l§ lal・1 、c (11t hirinllcri).lc clcktl・ ()1lik 01・tanlda

tanHlllanal・ ak. lclく il 、c clcき i゛ nlC∠  llitclilく tc llt‖ 11と ll・とll(ll ilc l、 ()dlantllこ ! じ|じ ktl・ 0!lik vcl・ i

tabanHll.



§§)Standa1l Dosya Planl(SDP): Kurunlsal i§ lcnllcr ve bu i、 lcnllcr sonucunda

olusturulan vc)′ a alinan bclgclcri1l oretinl )lclヽ lCri ilc()lan ili§ kisi bclirtilcrck kOntl

veya おnksiyon csasina 86rc dosyalannlasl!ll sa二 la111〔lk a11laclyla gclistirilcn

sHllllanla scnlaSHll・

tt)surcli bc18c: Belil・ li bil・ z〔 111lallda vc)'a e、 rakt〔 l bclil・ tilcn stil・ c i9indc bitil・ ilcrck

llluhatabl ola1l nlakanla cc、 'ap vcrilnlesi gerckcn bc18c)li.

uu)USt Veri:Bir bclgeyi tanlnlla)′ an gё ndcrici、 kOnui tarih、 sayi vc bcllzcri bilgileri,

uu)Yё nctnlclik:Bu yё nctnlclittl iね dC cdcr.

(2)Yukarida taninllをinnlayan kavranllar hakkinda、 Rcsnli Yazlolllalarda Uygulanacak

Usul vc Esaslar HakkHlda YOnctillcliktc yapllan tanHlll〔
ll・ gcccl・ lidil・ .

IKINCI BOLUM
(lcncl itsttsI:lr、′c lJ)′ 8111allla

EBYS'nin ku:lanlml

ルlADDE 5-(1)EBYSi

a)19 yazl§ nlalarHl sistcnldc oltlsttirtllarak ilgili bil・ inllcrc ilcti111lcsi.

b)Gelell belgclcl・ in kaydcdilnlcsi、  taranarak sistcnlc aktarilnlasl, ilgili birillllcrc

tllastirlinlasl.

c) Gidcn bclgclcl・ i1l olし:stt11｀ tllnlasl vc KEP hcsabl ya da nziki 。1・tanlda 11luhatabina

tilastH・ ll11lasI、

9)Dl§ yazl§ nlalal・ in Baskanl:菖 a gcli§ i、 ilgili birinlc、 'c)'a pcrsonclc ulastirl111lasl vc

buna iliskin bclgcnill ill・ ctilcrck llltihatabHla gё 1ldcrilnlcsi

d)Bunlara ili§ kin is stircclcri llc cri§ inl. arsivlclllc VC inlha cdilnlcsi l,lcnllcrini

kapsal・ .

(2)BelgClcl・ in vc)′ azl、 nlal〔 l「 In ttinl ilgi.ili゛ ik、′じckleri llc birliktc EBYS uzcrindc

hazI「 lanarak,clckti・ onik illlza ilc inlz〔 llal111lasi.clcktl・ olllk OFtanlda ka)′ dcdilnlcsi、 gё ndcrilnlcsi

tcbli二 cdilnlCSi ve saklannlasl csastir.

Elcktl・Onik yoHa tcbligatin zol・ tl1llu bil・  nedcnlc yaplla11lanlasl halindc, Tebligat

Kanunullda bclirtilcn dittcl・ usullcrle tcbligat)/aplll「 .

EBYS｀  de urctihlli§  bc18clcr、  zol・ Llllltl ohlladlk,a a)′ l‐lca llzikscl マlktlsi alinarak, Islak

inlza ilc illlzalannlaz vc nzikscl orta11lda saklannlaz. /ヽ ncak liziki inlkansizllk vc bclgelcri11

9ok gizli.gizli vc 6zc1 8izlilik dcl・ cccSinC llaiz ohllasl 1laHcri ilc Baskanllk tarallndan tlystl11

gё rtilccck diこcr haHcrdc gellcl しlstli vc csaslar ccr9cvcsilldc bclgc tirctinti. i11lzalanlllasl.

dattltHlll ve Sakla1lnlasi nzikscl ol・ tanlda da):apllabilir.
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KuHanlcli§ icnlicri

MADDE 6‐ (l)Baskanllk ttlralindan u)gun s('FiilCll pcrst)nel. ilgili nlilduFluき un
yazlsina istinadcn Bilgi l゛ lcnl市1lid‖ rltiき ti・ ncc EBYS・

)′
c ktlllanici olこ l「ιlk taninllan〔 lcaktir.

Sistcnlc tanHlllanall kヒ lHallicllarHl sistenle gil・ isill(lc sill・ c ko!ltro‖ cri sistenl lzcrindcll

yapllaca二 Hldan.ttinl kLI‖ 〔inicll〔 ll・ Hl ktlド LlnlSal c― l)osta a(ll・じ、lcrilli lく tl‖ allnlalari/o「 tlnltldtil・

(2)Pel・ Sonelin enlclく lilik、 'c)a cliきじ1・ 1lC(lc1llcrlc kt!rtinl ilc ili、 i二 inill lく csilnlcsi.861・ c、′dcn

c1 9cktirilnlcsi vcya ycni gё rc、′lendil・ nlc vc atanlalと tl・d〔 l: ‖gili kヒ l‖ anicHlHl durunlu、  insan

Kaynaklarl Mudurlむ こ‖ taranndan Bilgi l§ lenl MId‖ rl‖恵u・ ne)/azl1l olarak bildirilir、 Bilgi

l§ lclll Mldill・ liiЁu'ndc gё rcvli pcl・soncl tal・ annda1l EBYS tizcl・ indcki ttinl yctkilel・ i kaldirllll・

ayrlca kuHanicHlHl kヒ lrtlnlsal e― posta adl・ csi kapatilir. Kし l!・ Llnldall a)′ l｀ 11acak pcl・ sonelin yctkilcri

kaldH・ !hlladan ilisik kcsnlc i.hilcnli)apllnltiz.

(3)Ycni kurulan.kapど ltilan、 ba二 11 01duこ u ust biri11li dc二 i,tirilcn birinllcr ilc birinl.86rcv

Veya LinVa1l detti§ ikli思 i)′ apllan pcl・ sonclin.Bilgi l゛ lenl N/1 tidti「 lilこ tド nCC dCttisikliき C iliskin ona)′

)′
aZISHlin tlla§ nlasHlin ard‖ ldan lDE´ I Sis・  c siri゛ 1 )〔lplllr. l〕 iri11lc ‖i,kin[)ETSiS ka)′ ltlal・ :

sistcnlc girilir.

(4)EBYS ilzcrindcn gclcn じ、「aklarl h〔 l、′alc cinlc)c )Ctkili pcrsOncl ilc liBYS

sorunllularl ilgili nlnd由 「|[ik tar〔lilldall Bilgi l、 lenl M由 dttrl‖二u・ nc bildirilcrck sistc111 1zcrindcn

tanHlllanH・ .

(5)Pcl・Sonelin atanla.tcri.nak‖ .8ё l・cv ycl・ i de二 i、 ikli二 iヽ b.dヒ il・ tlnllal・da、 EBYS uzcrindc

bしllunan pl・ogranllara cl・ isilll yctkilcl・ i gё rcv yapti二 1 111lidurluk9c yazlll olarak Bilgi l§ lcnl

MIdiirlilこ tinc bHdirilir.

I]iektronik bclgclcrin olusturu111ltlSI

R4ADDE 7-(l)l」 lCktronik bclgc、 Itcsnli Yazl、 !1lalardtl tJ)gulを lnacそlk Ustll vc Esaslar

Hakkinda Yё llctnlclik｀ c vc Ktitall)/と l lζ CICdi)′c Baskanllこ 1 1nlzと l vc Yctki Dc、 ri Y(ゝ ncrgcsi・ nc

uysun olarak、 .c EBYS｀ dc bclirlcnnliド clcktronik sab10111ar d()二 rulttlstlnda olヒ lsttirtllac〔lktir

(2)Fiziksc1 0rtt)11ldtt ha/_11・ lalltll tlk ,ok gizli. 8izli 、じ (ヽ zじ 1 8i/111ik (lerccclcri llc tcklif

cdilip onal)′ la111111,01all bじ lgclcl・ : Llも ヽ
′
S・ (|じ tist 、'crilcl・ i girilcrclく、 bcl思 c cl:izclllcnlllc tarihi 、rc

sa)′ isinHl sistcnldcn alinnlasi sa二 |(lllactlktlr.

(3)Elcktiヽonik belgclel・ 11l tizcrin(lcki sa)′ 1 、′e tarih alanlal・ I E「 3ヽrS tizcl・ indcn vcrilecek

olしip.bし lnun dl§ lnda sistcnl llarici bil・ ll t!nlara kuHanllnlayacaktir.

(4)Elcktronik bclgc olヒ lsttlrulurkcn da二 ltHll ).Crlcri hi)′ cl・ al・ ,ik kuraHara ti)/gLin Olal・ ak

sc9ilcccktil・ .

(-5) EIIYS [izcrirtilc httzrt'lanlrtt be lgc tasllrlilun. ornr lunnlr/inrzalannra salhusrnrr

gelinccl'e kaclar haztrlalatt kiyiclen lrit;lanrali iizcre onar \ c\ a inrzu nre lciinc liacjur srralr

persoltellerce paraflatttr. ()ttar'/intzrr rrterciincc. clel<tlonili olalirli intzalarrnraclan i)rrce tirslak
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bclgc tizcrindc (lcき i§ iklik ),apllab‖ i「  vc)′ a hata ve eksikliklcrill giderilnlcsi lcin. bclgeyi

hazirlayan biri11lc/pcrsonclc iadc cdilcbilil・
.

(6)Yctkili nlと lkanllarc〔 lビtivcnli Clcktr()llik in1/a ilc illlz〔 ll〔 in(llktan sonra.bc18c tizCrindc

vc i9crittindC dCこ isiklik )'apllanlaz. Iヽ Ll tip dcこ isikliklじ rin ).tlpll11lasl 1lalindc scncl 1ltilく tinllcr

kapsanlHlda gcrckli cczai、 ′c idari i§ |じ 111)′ alう 111「 .

(7)ElcktrOnik Ortalllda h〔 tzlド ltl11〔ln bClgcnill surcli()hl(|、 lh(llin(lc.sistcnldcn・・iVEDl・
・
.

・くTOK iVEDl・
・
、'c)〔 l・・(iだINI′ ビ||)(lR・

・
ib〔 lドclclindcn t!)ピ tln t)|〔 l!ll、 じヾ ilc「 ck、 bclビじ‖、1、 crisilldc

vc bclgc tizcri!ldc)′ azl alallHlHl Satt tlヽ 11くこ、csindc g6stcl・ il11lcsi stlき |(ln ll・

Belgenin tarihi

ⅣlADl)E8-Elcktiヽ onik ol・ tanlda stivellli clcktronik inlztl ilc llazH・ lanan bclgclerdc tari11

bilgisille bclgc ust vcrisilldc、 ′c)′ a bじ lgc tizcl・ in(1じ ycr、 .cl・ ilil・ . 13clsc tizcrindc)′ cl・ alan guvcnli

clcktl・onik i11lzalarda zalllan dan18aS1 1)tllし lnlllasi zolunltldt11・ .13C18cnill cn son)`ctl(ili taranndan

8tiVCnli clcktl・ onik i11lza ‖e i11lzalancl:こ l Z[lnlani gё stcrcn z〔 l11lan da1118asHldaki tarill bilgisi

bC18C tarihi olarak cs〔 ls alinH｀ .

Belgcnin stl)′ Is:｀
.C Standart〔

10ぃ :ll〕 l:lnl ko(ll:

ⅣlADDE 9-(|)[lektl・onik()「 ttinntlを t htlzll・ la11ど ln hclご clじ rdc s(1)l btlltill111そ iS1/()runlu〔 lul・ .

I」 lcktl・ ()nik o!・ ttl11ldall stt)イ l al111(lnll、  hiゞ bir bじ 18c i、 lcnlc lく ()ntllt1111之 lZ  13じ lgcnin stl)イ I Iく l slll l.

slrasl).la a,a二 lda bclirtilcll vc kIS〔 lヾ izピ l is(lrcti(_)ilC bi「 bil・ i11(lcn tl)‐ rllを 111 li,8「しlpt(ln oltl§ しll:

a)Yazlyl hazlrla)'an birinlin、 Dcvlct Tcskilatl Mcrkげ i Ka).lt Sistclllindc(IDE‐「SiS)

bclil・ tilcn idal・ i bil・ inl killllik kOdし l.

b)Yazllan)′azinin konustl、 .c)'a i9eri二 l ilC u〉 unllu ol〔lcak sckilde standart dosya planl

(SI〕 P)kOdtl.

c)EBYS tizcrindcn duzcnlcncn bc18clcr(lc、 sistclll ttl「 allil(lan()t()nlatik olartlk vcrilccck

bclgc kayit:1ヒlnlal・ asl.

(2)Idari bil・ inl ki11llik kodし l ilc bclsc lく tり lt llulllarasi、  |:lζヽ
/S ttlド
anndan()tonlatik olarak

、crilil'.Standa1l dos)a planl ko〔 |し l isc.sta!ldart(los)′〔ll〕 lani lllじ 、/tltltllla tl).8し in olar〔 lk 13clcdi):c

13a゛ |(an11二 l・ 1lCa bclirlじ nccck 、c しBヽ
ア
ヽ
・
 tlcどで,stじ rilccck 、11l11(ltlド 1(|()、

)〔 l plallHη (ltt bcli「 lcnini、

()|〔11l kodlar al・ (ls Hl(ltl!1. ).aZ‖ lHl k()ntlstl Cヽ iゞ Cl・ i二 illC tl卜 じtln()|を lド alく 。 ).:lzlyl hazH・ |とl)tin PCl・SOllCI

taralindan sc9‖ cl・ ck.cvlヽak‖ l sa)′ l al111と tSi Stiこ |をinlr Pcl・soncl ttl「〔llilldan sc9‖ cn kod、 1lst anlirlcr

taranndan paral｀ 、′c illlza surccillde kontrol cdilil・ 、val・ sa 1latと l1l scゞ i11lill duzclttirilnlcsi sa二 lallH・ .

IIatall kod vcrilnlcsi ncdclliylc c、 rakHl sistclll iヾ indc )と in11ヽ  klasё l・(lc arsi、′lennlcsi vc

bし llし inanlanlasHldan ka)′ !laklanabilccck sorunlardan、  cvl・ tllく l hazHla)′ an pcl・sollcl ilc cvl・akta

l〕
tll・ ali bヒ lltinanlar、 c il怒 ili birinlを 111liri SOrtl1111tldtir

(3)Evrakl kaylt edcn pcrsonじ l tartllindan kurulll dlllndall sclcn bclgclcl・ in standal・ t

(los)′ a plan ycri bclirlenil・  vc bclgc kιぃli ntll11そ 11・aSI 、lcl・ ilir. clを thtl 、onra gcl・ ckli g('ruldtlき tl

takdirde ilgili birint kcrrdi ar'qivinc u\sun olanrli stanclalt rlosrrr planrnr rltizculer'.
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